COMPLETE THE ENTIRE FORM -ALL FIELDS ARE MANDATORY
ENSURE THE EVENT DETAILS MATCH THE DETAILS ON THE REGISTRATION FORM
Event.details
Event.name: .............................. Castlemaine Pride 2021
Date of event: ............................ Saturday. 24.April
Event .commencement
and .com_pJetion _time:.................. 11. 00am to .5.00pm
Event_location .{addressJ ........... Castlemaine Botanical .Garden,. 2.Walker .Street,. Castlemaine
Contact.person: ......................... Kelse
Phone: ....................................... 03. 5472484 2
Email: ........................................customerservice@cch.org.au
Date pre_pared:........................... 24.March .2021.

Oversight and administration

I

Implemented

Please answer every row either as 'Implemented' or 'Not applicable' with an 'x'

I

Not
applicable
X

Before the event
Check the Victorian Government's coronavirus website
(https://www.coronavirus.vic.gov.au) on legislative requirements and specific restrictions
that may apply.

X

Identify key workers or volunteers who are responsible for implementing and reviewing the
strategies in this COVIDSafe Event Checklist.
This must include identifying workers whose role are to ensure that public health
measures, such as physical distancing and general COVIDSafe behaviours are adhered
to.

X
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Oversight and administration

I

Implemented

Develop processes and materials to ensure that workers and volunteers attending the
event are provided education and guidance on physical distancing, good personal hygiene
and staying home from work if feeling unwell.

X

When scheduling an event, consider potential for other events in the same local area
which may use similar transport options, shared pathways and facilities.

X

Event organisers must commit to supporting any public health investigations, and support
any required actions requested by public health officials.

X

Contingency planning must be documented in the scenario that an event needs to be
cancelled, including communicating the cancellation to patrons.

X

I

Tickets should be refundable if a ticketholder is unwell.

Not
applicable

X

Develop a process to manage an attendee who develops symptoms; this includes:

-

Making arrangements to send the person home in suitable and safe private
transport so the risk of potential coronavirus (COVID-19) transmission is reduced.

-

X

If the person cannot travel home identify an area where the person can remain in
isolation until they are able to travel home

Record keeping requirements (including ticketing)

The event's record keeping system must:

-

Record the name, phone number and area for each attendee in a way that
complies with privacy obligations

-

Ensure attendee contact details available to the event organiser and the
Department of Health and Human Services (DHHS) to facilitate contact tracing if
required

-

X

X

Where applicable and practicable, link ticket information to a seating/location map,
categorised by row or section.

Attendee contact details must be retained for 28 days after the event, after which,
information should be destroyed, unless there is another statutory requirement for
retention.
Attendee management
General

X

XX

I Implemented I

Not
applicable

Prior to the event, event organisers must communicate the following public health
messages to attendees:
• Each attendee is asked to do a l:iYJTIP.tQJTI.$�[hl.�$.E:ll:i$JT.l�r:i.t prior to leaving home

•
•

and not attend if they are unwell or have been instructed to isolate or quarantine.
Attendees must maintain at least 1.5m physical distance between those from

X

other groups at all times.
To minimise movement, attendees must stay within their allocated spaces or
seats where practical.
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